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AQM OVERVIEW 

How to effectively collect AQM data 

 

 

TIPS: 

 Conduct the surveys in groups of 2-4 people. One person can focus on the monitor 

while the other person can record observational data. 

 Visit multiple locations on the same day. Just be sure to leave a gap of 10 minutes 

outside between each place you visit.  

 Do NOT turn your monitor off in between visits.  Our experts doing the analysis 

like to see the data on air quality levels before entering and after exiting the venues to 

provide a more complete picture in their final report.  

 Stay at each venue for at least 30-60 minutes. When monitoring places that have 

designated smoking sections (either smoking rooms or areas), allow approximately 

30 minutes to monitor each, the smoking and the non-smoking sections. 

 Visit locations during their peak business hours. Visiting during peak hours 

guarantees that the data reflects the environments experienced by the highest number 

of patrons/staff. Try to inquire about this before your visit.  

 Submit both, data from the SidePak monitor, and observational data for analysis. 

(Bring your observational worksheet along with you to complete at each venue).  

o Place all observational data on a single spreadsheet – this will save our 

researchers a lot of time. Please don’t send multiple excel documents for 

all of the observational data collected. 
 

 

BEFORE EACH DAY OF MONITORING 
 

Steps to conduct each day that you do the air quality monitoring: 

 

1) Prepare your monitor. Detailed instructions are provided in the manual. However, know 

that this includes: 

 Charging the battery (can take over 5 hours to fully recharge) 

 Cleaning and greasing the impactor 

 Zero calibrating 

 Locking your SidePak keypad 
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2) Note the time your monitor starts logging data on the observational worksheet. When you 

go to the Data Log menu and press the Enter key at “Run Manual” the machine starts 

logging data.  The time when you do this step is the time that you enter into “What time 

did the machine start logging?” 

 

WHILE YOU ARE VISITING PLACES 

 

You must take good notes while conducting the monitoring or your work will not be 

usable.  Here is more information on how to complete the observational worksheet: 

I. General Information: 

i. Date  (MM/DD/YY) 

ii. Day of the week (There’s a drop-down menu for you to select) 

iii. Country where monitoring is taking place 

iv. What time did the machine start logging (when you pressed Enter 

key at “Run Manual”) 

v. What time did the machine stop logging (after you unlock the 

device and press Enter repeatedly and it says “Logging Stopped”) 

vi. SidePak Serial number (8 digit number at the bottom of the device) 

vii. Names of the persons conducting monitoring 

II. Information about the location: 

i. Name of the location 

ii. City where location is in 

iii. State where location is in 

iv. District where location is in 

v. Type of location (is it a restaurant, bar, restaurant AND bar, café, 

nightclub, office, hotel, healthcare facility (i.e., hospital, clinic, 

dental), educational institution, airport, other) 

vi. Describe if other location or provide additional notes to further 

describe your location (e.g., country bar).  

vii. Entry time – the time you stepped inside (military time) 

viii. Exit time – the time you left (military time) 

ix. Are you visiting during peak hours (yes/no/unknown) 

 

III. Smoking Situation in the Location: 

i. Is smoking allowed (yes / no/ unknown) 

ii. Is anyone smoking in the establishment (yes/no/unknown) 
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iii. If yes, where are they smoking? (everywhere / special area 

(enclosed by walls) / special area (open space) / other) 

iv. If other, where? 

v. Is there anyone smoking anywhere outside the location? (yes / no / 

unknown) 

vi. If yes, where are people smoking (on a patio / in the entranceway/ 

both / other) 

vii. If other, where? 

 

 

IV. Describe the room that you are monitoring: 

i. Room dimensions 

1. Height (in meters) 

2. Length (in meters) 

3. Width (in meters) 

ii. Is smoking occurring? (yes / no / unknown) 

iii. If yes, what type of product being smoked (cigarettes, 

hookah/sheesha/water pipe, bidis, cigars, kreteks, other) 

iv. If other, what else are people smoking? 

v. Number of smoked tobacco products throughout your visit: keep a 

working log of the types and number of tobacco products smoked 

throughout the visit (make a note every 15 minutes)  

vi. Other: Indicate other tobacco products smoked (that aren’t already 

listed in the table) 

vii. Notes: Make note of any interesting observations 

 

V. Smoking situation in the room you are monitoring: 

i. Total number of people in the room at that time (make a note every 

15 minutes) 

ii. Total number of lit tobacco products—including cigarettes, 

hookah/sheesha/water pipe, bidis, cigars, kreteks, other—every 15 

minutes  

iii. Are you sitting in the smoking section (yes/no/unknown)—every 

15 minutes (you may switch around from section to section during 

your visit for places that have smoking occurring) 
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VI. Other information about the entire location: 

i. Are any of these in the locations at any point during the 

monitoring? (open kitchen / working fireplace / open window or 

door with smokers outside / burning candles / smoke or fog 

machines / other) 

ii. If other, please list anything that you think could impact the 

pollution levels in the location you are sitting in. 

 

VII. Additional notes 

i. Write or mention anything that may be worth noting about the 

pollution levels, compliance, or attitudes of people. (Hints: A) Do 

you see no smoking signage? B) Do you see ashtrays? C) Are 

designated smoking rooms compliant with the local smoke-free 

law? D) Is there anything else worth noting?)  This information 

may come in handy when you release your results to the media.  

 

 
 

AFTER EACH DAY OF MONITORING 

 

1) Tell the Sidepak to stop logging data (see manual), note the time on your observational log 

and turn the monitor off 

 

2) Download your data from the monitor and enter your observational data onto the provided 

excel spreadsheet 

 

 

SPECIAL NOTES 
 

1) After the first day of monitoring, send the data from the monitor AND corresponding 

observational log information to XXXXXXXX at XXX@SSS.CCC for a preview. 

(XXXXXXXX will review the data to make sure the monitor is working properly and 

provide insight on additional information that may be required before you proceed).  

 

2) You will need to repeat the above steps for subsequent days of monitoring (Day 2, 3, 

etc.). 

 

3) Send downloaded data from the monitor and observational data from subsequent days to 

XXXXXXXX at XXX@SSS.CCC for analysis.  

 
 
 


